( 2) ترجم إلى العربية 
Today we use pens all the time without thinking too much about them. However, there was a time when writing was quite difficult because such instruments did not exist. From the eighth to the eighteen century, people wrote with quills. A quill is a bird feature. Most quills were strong goose or swan feathers. In the 1700s, metal pens were invented .These pens  had a metal point, called a nib, which was connected to a wooden holder. Like quills, metal pens had to be dipped in ink quite often in order to write.
The fountain pen, which can be refilled, was invented in 1884 by I.E Waterman. A fountain pen has a supply of ink in it and permanent steel point. Ink constantly flows to the point so it is unnecessary for the writer to stop writing every few words to dip the pen. This made writing more enjoyable. The ballpoint pens used today were first sold in 1946. They also have their own supply of ink inside. However, the ink is somewhat thicker than regular ink. This pen has a small metal ball that turns when the pen is moved across a sheet of paper.
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( 3 ) ترجم إلى العربية
 You are at the beach swimming with some friends. Every one is having a good time. All of a sudden you see some of your friends dragging a man out of the water. His heart is still beating, but he is not breathing. What should you do? What must you do in order to save his life? 
In such a case, artificial respiration is necessary. An effective way of reviving a person is mouth-to-mouth breathing. Knowing how to perform mouth-to-mouth resuscitation quickly and properly can be not only important but also necessary to save a life.
First, lay the victim on his back. Check inside the mouth for any foreign objects. Second, by putting one hand on the forehead and one hand under the neck, push the head back so that the chin sticks up. Third, press up on the angle of the jaw just below the ears. This will move the tongue out of the back of the throat. Forth, pinch the nostrils closed and then place your mouth over the victim's mouth. Fifth, blow your air into his mouth. His chest should rise. Sixth, remove your mouth to let the victim exhale.
Repeat this process twelve to fourteen times per minute.
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 ( 4) ترجم إلى العربية
The Indian ocean is the third-largest ocean in the world. Only the Pacific and the Atlantic are is the Indian ocean. It touches four different continents. To the south is Antarctica and to the east is Australia. Africa lies to the west and Asia lies to the north. There are several important island in the Indian ocean. These include Madagascar, the largest one, which is near Africa, and Sri Lanka, which is near India. There is also a group of islands called the Seychelles near the Africa coast. The Indian Ocean is extremely important to the countries in Southeast Asia. Strong winds from the Indian Ocean bring warm weather and heavy rains, which are necessary for growing food.
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  ( 5 ) ترجم إلى العربية
 People have smoked cigarettes for a long time now. The tobacco, which is used to make cigarettes, was first grown in what is now part of the United State. Christopher Columbus, who discovered America, saw the Indians smoking. Soon the dried leaves were transported to Europe where smoking began to catch on. In the late 1800s, the Turks made cigarettes popular. Cigarette smoke contains at least two harmful substances, tar and nicotine. Tar, which forms as the tobacco burns, damages the lungs and therefore affects breathing. Nicotine, which is found in the leaves, causes the heart to beat faster and increase the breathing rate. Smoking cigarettes is dangerous. The U.S. Public Health Service stated that cigarettes smoking is the cause of lung cancer and several other deadly diseases. The U.S. government now requires that each package of cigarettes bears a special warning about the dangers of smoking !
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 ( 6 ) ترجم إلى العربية
Inside the Family
A report published by the Family Policy Studies Unite in 1988 called Inside the Family suggests that there has been little change in the kinds of tasks carried out by men and women in the home- even in homes where the wife has a job.
75% of the women with a part-time job still cook the evening meal regularly while 95% take care of all the washing and ironing. Husbands are involved in cleaning in  only 17% of the households investigated although more- 36% - are prepared to do the household shopping. The care of elderly relatives and children also still mainly tasks carried out by women; 85% take responsibility for elderly relatives while 87% of the time spent looking after children is put in by mothers.
The little time that men spend with children usually involves the more enjoyable aspects of childcare such as play and outings. Men also use their time at home on household repairs
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( 7 ) ترجم إلى العربية
The Computer Revolution
In the past ten years the world has witnessed a computer revolution. There is now hardly any aspect of everyday life that does not bring with computers whether  us into contact it be in shopping at the supermarket, or using them at work, school,  play, Computers have become a vital tool for governments, the armed forces, banks, business and industries.
The first electronic computer, built over 30 years ago, took up the space of a large basement room. Today, the essence of a computer of equal calculating power can be built onto small silver of the material silicon smaller than a postage stamp. Such micro-miniaturization of electronic circuits has led to small, cheap, powerful and reliable computers for the home and office.
The computer's great advantage over human beings is its ability to store vast amounts of information and the incredible speed at which it can work. In the time that it takes to read this page, a computer can perform millions of operations.  This makes it ideal for repetitive, detailed work, such as keeping company accounts, analyzing statistics, and monitoring production in factories.
But although they work at such speed, it is important to remember that computers are not "intelligent". They are only machines that perform the tasks they have been instructed to undertake. Without instruction and information supplied by their operators, computers are no more intelligent than the metal and plastic of which they are made.
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  ( 8 ) ترجم إلى العربية
 The Manager
Design shop
14 abbey gate 
London Nw3 5ap
Dear sir or madam:
I am writing to complain about a hair drier bought in your shop last Saturday and about the treatment I received when I tried to return it a few days later.
I bought the hair drier – a GAVLON 405 – on Wednesday 22nd November. The first time I tried to use it the handle became extremely hot and within a few minutes part of the plastic casing began to melt. I turned it off immediately and returned it with the receipt to your shop on Saturday.
I explained the situation to one of the assistance and asked for my money back but was told I had to speak to you.
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  ( 9 ) ترجم إلى العربية
In the last ten years people everywhere have become more aware of the dangers of smoking. While it used to be associated with glamour it is now considered a dirty habit. In most countries smokers are separated from non-smokers in public places, while in some countries, particularly the United State, smoking is forbidden in public spaces such as theatres, cinema, and trains.
I think smoking in public spaces ought to be forbidden because everyone knows that is harmful to the health and can cause even non-smokers who are separated from non-smokers to develop lung cancer and heart diseases.
I don't agree. I think everyone has the right to choose where and when to smoke. To ban smoking in public places is therefore yet another attack on individual freedom. Anyway, where is the proof that 'passive' smoking can lead to lung cancer and heart disease?
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